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Introduction 
“In the meantime, the boy Samuel continued to serve the Lord, wearing a sacred linen apron. Each year his mother would make a little robe and take it to him when she accompanied her husband to offer the yearly sacrifice...The boy Samuel grew up in the service of the Lord.” 
1 Samuel 2:18-21 

Acolyte means an attendant or follower and Samuel is one of the first examples of an assistant to a priest. Your job as an acolyte is to assist the celebrant (the priest in charge of a worship service) and enhance the worship service to help glorify God. You are a minister of the church who is called to serve God. Therefore, every action you take should be done respectfully and in a dignified manner; the goal is for the attention of the congregation to be on the liturgy and not on the ministers. Serving as an acolyte is a commitment of your time and talent to the Lord’s service, which is greatly appreciated.

Overall responsibilities
Scheduling 

At regular intervals, you will receive by email a roster of acolytes and written schedules covering 2-3 month time periods. You should review a schedule when you receive it to make sure that you do not have any conflicts for the dates you are scheduled to serve. If you are not available for a scheduled date, please arrange for a substitute; you can either trade with someone or ask him/her to fill in for you. After you identify a substitute, call the church office, at least one week ahead of the change, so that the master schedule can be updated. Those serving are listed in the Thursday email blast. 

Vestments 

You should be vested 15 minutes before the start of a service; which means you should arrive no later than 20 minutes before a service starts. Acolyte robes are kept upstairs in the sacristy, along with cinctures, which are tied in a slip knot on the left side. Robes should come down to the tops of your shoes. Please wear clean shoes. Vestments remind us of the garments worn by Jesus and the apostles and should be treated with respect. Make sure your robe is not torn or soiled – please let an altar guild member know if it is, and always hang it up after a service. As you put on your vestments, you should focus on the job you have to do; remember that you are a worship leader and act accordingly. When vested, your posture and actions are more noticeable than normal (and you are usually in front of the congregation). When standing, stand straight, keeping your weight evenly balanced so that you do not sway. When you are walking or standing, your hands should be folded in front of you, just above the waist, unless you are holding something. Always walk somewhat slowly with poise and your head up. When seated, sit up straight and keep your feet flat on the floor. When you kneel, keep your back straight; don’t slouch down onto your heels. Whether walking or seated at the altar, if you can see the congregation then they do see you, so do not slouch, look bored, or become distracted.
Before Worship 
Altar Candles should be lighted no later than ten minutes before the start of a service – Crucifers, that is your job. Torch bearers retrieve their torches, and Crucifer get the cross once the candles are lit. If you need assistance lighting candles, ask one of the LEMs. 

Candle Lighting Procedures

There is a traditional manner for lighting and extinguishing the candles that all acolytes should know and follow. Candles remind us that Jesus is the Light of the World; they also recall the days of the early Christians when candles and oil lamps were the only sources of light indoors. There will always be at least two candles on or beside the altar. As you face the altar from the nave, the right side is known as the Epistle side and the left as the Gospel side. There are some basic rules to know when lighting and extinguishing candles: 
∙ Gospel candles never burn alone. 
∙ Candles are lighted starting from the cross and going out to symbolize that the light of 
  	Jesus shines out from the cross; they are extinguished in reverse. 
∙ A paschal candle is used during the 50 days of Easter and at baptisms and funerals. 
It is placed in front of the altar and should be lighted first, and extinguished last. 
∙ Advent wreath candles are lighted before other candles and extinguished last. The 
number of wreath candles lighted corresponds to the week of Advent. A rose-colored candle represents the third Sunday of Advent. ∙ Use caution when carrying a candle lighter near the altar so that wax or soot does not drop on the linen.

Lighting Candles 
Use the following procedures when lighting candles: 
1. Reverence (bow) at the altar before going up the 2nd set of steps. 
2. Check that the taper in your candle lighter is long enough to do the job. The white taper is visible in the space above the knob used to slide it up and down. If your taper is too short, ask a member of the altar guild to replace it. 
3. Light the Epistle Candle first. To help you remember which candle to light first, remember that “light” and “right” rhyme and so you “light the right.” (If an Advent wreath is present, light the appropriate number of candles before lighting the altar candles). 
4. After lighting the Epistle side, cross the altar and light the Gospel candle(s). Reverence the altar when you cross the middle in front of the cross. 
5. Light the candles on the shelf behind the altar. As on the altar, light the Epistle (right) side first. Light the innermost candle first and proceed outward. (You do not need to bow when you are behind the altar).

Extinguishing Candles 
Candles are extinguished in the reverse order as they are lighted. The Gospel side first, and from the outermost in. Altar candles are extinguished last, unless there is an Advent wreath, which is put out last. Use the bell-shaped snuffer on the end of the candle lighter to extinguish a candle. Hold the bell down over the top of the candle until you see smoke escaping, which tells you the candle has gone out. 
The Procession 

The Crucifer and Torch Bearers lead the Processional. After the organist finishes the prelude, he will ring the sanctuary bell. Rev. Melody will make a brief announcement, and then Michael will start the hymn. Begin walking when the singing begins. Proceed down the aisle slowly with dignity
Carry the cross with your right hand below and near your waist and your left hand on top in a reversed position (hand behind the cross with your palm facing forward) near your chin, or if you prefer in the same position but with your right hand near your chin and your left hand near your waist. The cross (and torches) should be held high enough so that your feet and/or robe do not bump it as you walk. 
Proceed to the end of the aisle, up the first set of steps, and turn and face the congregation. When the Choir has walked by you, step down and place the cross and torches in their holders. Proceed to your seats and remain standing until the celebrant invites you to be seated. 

The Gospel Procession 

Wait for Rev. Melody’s cue – gospel hymns are different lengths, and she will let you know when it’s time to start. When it’s time, remove the cross from its holder and torches from their stands, and wait, facing the altar (you do not need to bow). When the reader of the Gospel is in position behind you, proceed down the aisle slowly to the space between the pews. Turn around and face the altar, continuing to hold the cross aloft. After the Gospel has been read, the reader will step to the side of the aisle enabling you to lead the procession back. You do not need to pause or bow.

Preparation for Holy Communion 

During the time of the offering, the Crucifer will assist the Celebrant in preparing the elements for communion. At smaller services, the oblations (bread, wine, and water) are found on the credence table. At some services, the oblations are brought forward by members of the congregation or the ushers. 
If the oblations are being processed, the Crucifer should go to the edge of the steps at the end of the aisle when the offertory anthem or hymn begins. Wait for members of the congregation or ushers to come forward with the elements. Do not wait for them to start moving before you assume your position; your standing there will tell them it is time to come forward. When the elements arrive, place the bread and wine on the altar. Retrieve the offering plates and bring them to the ushers. Return to you place next to the credence table.  
Remember this order: Wafers, Wine, Water, Wash. 
1. Be sure all the wafers that are needed are on the table, including gluten free. The celebrant will hand you the ciborium lids to place on the credence table. (Wafers)
2. Hand the celebrant the 2nd chalice (Wine). After filling the Chalice, the celebrant will hand you the extra wine. 
3. Hand the cruet of Water to the celebrant, with the handle facing her. Please remove the lid.
4. Get the bowl and towel ready while the celebrant is adding water to the chalices. Try not to wait for her to tell you. Hold the lavabo bowl in your left hand with the small towel draped over your left arm. The celebrant will give the you the water cruet. When the Celebrant turns to you, pour a small amount of water over the fingers he/she holds in the bowl. Extend your arm to offer the towel and wait for it to be given back to you. Return the bowl, towel, and water to the credence table. 

Receive communion with all members of the altar party. The crucifer should assist with the kneeler and closing the gate, so the LEMs can get their chalice. 

Following Communion

After all have received communion, it is time for the ablutions (clean up). When the Celebrant holds out the chalice, pour in a small amount of water, which will be used to rinse the chalice. The Celebrant will hand you one of the chalices and keep the other on the altar. Place everything that the celebrant puts at the edge of the table on the credence table neatly as possible. 

The Recessional

	Wait for Rev. Melody to cue you before moving on the last hymn. As for the gospel, the Crucifer and Torch bearers will line up at the foot of the steps. Wait for the LEMs and priest to bow before the altar (you do not need to bow at this time). When they turn, proceed down the aisle in a dignified manner. 
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